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Training Need Form  
     

                                                                
Employee Name:  

 

 

Designation & Department:  

  

 

Name of Training/Details: 

 

 

 

 

Purpose of the Training:  

 

 

 

Mood of Training: 

 
 

 

        Signature of Trainee:  

  

 

 

Recommendation of Section/Department:   

 

       

 

 
 

 

Signature, Head of the Dept:  

 

 

 

       HR Evaluation:  

 

 

 

 

 

        
                  

                Signature of the authority:    
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